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Creating an Excellent Presentation
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The ability to create a solid presentation can be a tremendous aid to your public speaking
events. Although you will address the most important information orally, your audience will
also need the visual stimulation of a presentation.
A well-made presentation is an excellent opportunity to create a long-lasting, positive
impression of yourself and your topic. Visual aids are not demanding, in terms of time and
effort, in addition to being a great source of tension relief, through creativity. Besides, a visual
presentation would remind you of what follows next in your speech, so that your mind is left to
focus on quality explanation, rather than progression.

Keep It Simple
If you decide to use PowerPoint or a similar program, you will find a lot of options that allow
you to experiment with color and design. Although your slides should certainly stand out and
make an impression, the focus should be on the content, not on the form. It is usually most
effective if you use simple slide designs, with no more than a few colors. If you have the time
and desire, you can do some color research, and see what colors usually appeal most to
people.

Use Only Key Information
It might seem very appealing to place all of your written content within the visual slides, but
that is not a good idea. Sure it could save the time you plan to spend on memorizing your
speech, but a presentation with a lot of words will confuse and distract the audience. Instead,
use only partial sentences and key points, that would remind you of what you need to say and
will elicit important information to the audience. What is more, having a lot of written content in
your presentation is visually displeasing.

Use Graphs and Images, Instead of Words
Whenever you can explain something via a graph, table or chart, it is useful to consider doing
so. Presenting data in this way makes it easy for the audience to assimilate and remember.
Besides, it is a great way to remind yourself of statistics, without using an overwhelming
amount of written content. If the topic of your speech permits it, use images that can replace
sentences, but make sure they are practical and purposeful.

Use Standard Fonts
While designing a presentation, you may feel tempted to use extravagant fonts, to make your
visual aid unique and distinguishable. However, that can backfire – the audience may have a
difficult time reading what you’ve written, the computer at the event may not recognize the
fonts and fail to display them, etc. When choosing a font, you can’t go wrong with an option
that is clean, simple, and classic. After all, the visual form of your presentation should be in
service to content, not the other way round.

Use Flash Cards
Create a flashcard for each slide in your presentation, and use it while rehearsing. Whether
your flash cards are in paper form or electronic is up to you, and there are now plenty of
phone applications you can use as well. With each rehearsal, you’ll rely on your flash cards
less and less, until you don’t need them at all. You compose your entire speech on the cards,
but in that case, be sure to rehearse your tone of voice. If you read your presentation, word for
word, many times, you run the risk of sounding robotic, but rehearsing your intonation can
help you sound smooth and natural.

Create Structure
An outstanding presentation always has its cleverly planned structure. The framework
consists of an introductory part, which can contain your introduction, and icebreakers, such as
a joke, as well as an opening question, to engage your audience. What follows is the main
body, where you elaborate on the topic. Finally, you arrive at the conclusion, which should
cover consequences, implications, summary, and perhaps even inspirational food for thought.

Be Cautious of the Time
Make sure that you plan, organize and execute your presentation in a way that leaves you
with enough time for questions and impressions from the audience. If you have 20 minutes to
speak, use approximately 15 minutes for the presentation, so there’s enough time for
questions. When rehearsing, use a stop-watch or timer, so you are aware of your time
requirements, as well as the adjustments you need to make, to fit into the preset timeframe.
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